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	Time
	Topic
	Length

	8:00am
	Introductions
	

	
	· UC
	5 minutes

	
	· D2L
	5 minutes

	8:10am
	Instructor Demonstration – Course building
	

	
	· Add content to a course
	15 minutes

	
	· Build an assignment
	15 minutes

	
	· Create a group w/assignment and discussion board
	15 minutes

	
	· Build and deploy a test
	15 minutes

	
	· Configure a course gradebook
	15 minutes

	
	· Send an announcement
	5 minutes

	9:30am
	Break
	

	9:40am
	Instructor Demonstration – Grading
	

	
	· Grade an assignment
	10 minutes

	
	· Grade a group assignment & discussion board
	15 minutes

	
	· View test analytics & change test answers
	15 minutes

	
	· Send student notifications
	10 minutes

	10:30am
	Instructor Q&A
	15 minutes

	10:45am
	Break

	11:00am
	Student Demonstration
	

	
	· View content
	5 minutes

	
	· Submit an assignment
	5 minutes

	
	· Take a test
	10 minutes

	
	· Submit group assignment & participate in discussion board
	10 minutes

	
	· View grades
	5 minutes

	
	· Contact instructor
	5 minutes

	11:40am
	Student Q&A
	15 minutes

	11:55am
	Closing remarks
	5 minutes
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